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IELTS	  Writing	  Task	  1	  Checklist	  
Describing	  A	  Process	  

	  
Task	  Response:	  
Is	  the	  description	  between	  150	  and	  200	  words?	   	  
Is	  the	  task	  clearly	  identified	  in	  the	  introduction?	   	  
Is	  the	  overview	  clear	  at	  the	  beginning	  or	  end	  of	  the	  text?	   	  
Have	  all	  steps	  in	  the	  process	  been	  referred	  to?	   	  
	  
Coherence	  &	  Cohesion:	  
Is	  the	  information	  grouped	  into	  clear	  paragraphs?	   	  
Have	  sequencing	  words	  been	  used	  appropriately?	   	  
Are	  the	  sentences	  well	  linked	  together?	   	  
Has	  correct	  punctuation	  been	  used?	   	  
	  
Lexical	  Resource:	  
Has	  the	  question	  been	  suitably	  paraphrased?	   	  
Has	  consistent	  repetition	  of	  vocabulary	  been	  avoided?	   	  
Is	  there	  sufficient	  use	  of	  academic	  vocabulary?	   	  
Does	  the	  text	  contain	  vocabulary	  specific	  to	  the	  process?	   	  
	  
Grammar	  Range	  &	  Accuracy:	  
Has	  spelling	  been	  checked?	   	  
Have	  the	  verb	  tenses	  and	  subject	  verb	  agreement	  been	  checked?	   	  
Has	  the	  passive	  been	  used	  appropriately?	   	  
Are	  the	  sentences	  between	  15	  and	  25	  words	  long?	   	  
	  
Timing:	  
Did	  I	  complete	  the	  task	  in	  less	  than	  20	  minutes?	   	  
Did	  I	  start	  writing	  within	  2	  minutes?	   	  
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